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INVITATION TO BID (ITB) COVER PAGE

ISSUE DATE: INVITATION TO BID NUMBER: FOR:

September 16, 2022 2023009-PW-B Bulk De-Icing Salt

DEPARTMENT: DATE/TIME OF CLOSING: CONTRACT ADMINISTRATOR:

Public Works October 6, 2022 on or before 3:00pm local Bobby Crawford, Jr., Street Superintendent
time

DATE/TIME LAST DAY FOR DATE/TIME PRE-BID MEETING: PRE-BID MEETING MANDATORY:

QUESTIONS: N/A Oves ONo MnNA

September 29, 2022 on or before 12:00pm

(noon) local time

Bids - In accordance with the following and in compliance with all terms and conditions, unless otherwise noted, the undersigned offers and
agrees, if the bid is accepted, to furnish items or services for which prices are quoted, delivered or furnished to designated points within the time
specified. It is understood and agreed that this entire ITB and any addenda shall constitute a contract.

Sealed bids, subject to terms and conditions of this Invitation to Bid will be received by the City of Harrisonburg Purchasing Office, 409 South
Main Street, Third Floor, Harrisonburg, Virginia 22801 until the date/ time specified above for furnishing items or services delivered or furnished
to specified destinations within the time specified or stipulated by the vendor(s).

The City does not discriminate against small and minority businesses or faith-based organizations.

VENDOR INFORMATION

Name of Vendor: Telephone #:
Address: Federal Employer Identification #:
Contact Name: Contact Email Address:

By signing this bid, Vendor(s) certifies, acknowledges, understands and agrees to be bound by the conditions set forth in
this ITB.

VENDOR’S LEGALLY AUTHORIZED SIGNATURE DATE

PRINT NAME TITLE

Please take a moment to let us know how you found out about this Invitation to Bid (ITB) — Check one:
[ evA Website [ Bid Room (Please List)
O The Daily News Record Newspaper [ Notified by City Directly Oother (Please List)

*Complete & return this document with bid submission.















4.0 PRE-BID MEETING
No pre-bid meeting will be held for this solicitation.

5.0 GENERAL TERMS & CONDITIONS FOR THE CITY OF HARRISONBURG, VA
Bidders shall review and take into consideration all aspects of the City’s General Terms and Conditions listed in

Attachment A.

6.0 INSTRUCTIONS TO BIDDERS

All bids must be in an opaque, sealed envelope or box and clearly marked: “Sealed Bid: Bulk De-Icing Salt
ITB#: 2023009-PW-B”. Bids shall clearly indicate the legal name, address and telephone number of the bidder
(company, firm, partnership, or individual). All expenses for making bid to the City shall be borne by the bidder.

Bidders shall provide one (1) paper copy of the bid documents. If proprietary/confidential information is
identified (Attachment B), Offeror is required to submit a redacted copy of their proposal in addition to the
required number of proposals requested. Redacted copy should be provided in electronic PDF format on CD or
thumb drive. All electronic copies shall be exact PDF scanned copies of the original, signed, completed
documentation.

Bid documents shall be mailed or hand-delivered to the Purchasing Office located at 409 South Main Street,
Third Floor, Harrisonburg, VA 22801. Office hours are Monday through Friday, 8:00am to 5:00pm, except
City holidays (www.harrisonburgva.gov/city-holidays). Faxed or emailed bids will not be accepted. Bids shall
be received by the Purchasing Office no later than the date and time listed on the Cover Page of this ITB. Any
bids received after this date and time will not be accepted. The City of Harrisonburg is not responsible for delays
in the delivery of the mail by the U.S. Postal Service, private couriers, or the inter-office mail system. The bidder has
the sole responsibility to have the bid received by the Harrisonburg Purchasing Office at the above address and
by the above stated time and date. Bids will be publicly opened and the names of bidders will be announced
along with the bid amount.

All documents contained within the bid submission shall be completed in their entirety and signed and dated
where required.

70  QUESTIONS

Questions related to the ITB or requests for clarification shall be directed to the Procurement Manager for the
City of Harrisonburg, by email (Questions@harrisonburgva.gov). Oral questions will not be permitted. All
responses to inquiries will be in writing and will be posted as addenda on the City’s website at
www.harrisonburgva.gov/bids-proposals. All questions must be received no later than the date and time listed on
the Cover Page of this ITB. It is the responsibility of all Bidders to ensure that they have received all addenda and
to include signed copies of any and all addenda with their bid submission.

8.0 AWARD OF CONTRACT

The contract will be awarded to the lowest responsive and responsible bidder meeting the applicable
specifications. The City reserves the right to reject any and all bids and will further reserve the right to waive or
not waive any informality in any bid. The City reserves the right to ask for additional information from the vendor
to determine whether a company is responsible. The successful bidder shall submit a recent W-9 to the City
Purchasing Office via email (Purchasing@harrisonburgva.gov) or fax (540-432-7779) within fourteen (14)
calendar days of contract award.

Prices or changes shown on the outside of an envelope will not be considered in determination of low bid.
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